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Graduation and school-leaving procedures for

graduate students expected to graduate in the
Spring semester of the 2019 academic year
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Important Dates

® HENEARFMREE  Z2XRREFMLFALWT Due to the COVID-19 pandemic, dates have been adjusted as follows:

ZFXZEH £ ZlikE £ 4 7 o B R X ERBREFMEEFZTHLEIR
Graduation Period 31 A B E H Degree Examination Deadline | Deadline for Final Thesis Submission & Last Day
Academic Program | Year & Month of Diploma Diploma Pickup
109485 A 10946 A21H (H) 10947 H21H (=)
EMBA June 21, 2020 (Sunday) July 21, 2020 (Tuesday)
108 & 4 £ May 2020 (% & 33 3-week extension) (% & 33F 3-week extension)
H2Ek Y ® 1+ PIPhD
2019 Academic * HF Weekend June 2020 August‘l, 2020 (Frlc_iay) Septembg 18, 2020 (F_rlday)
Year/Spring semester & Fxﬂ ﬂiEvening (% £33 3-week extension) (% & 33F 3-week extension)
2 H3
Summer Session 10946 f 10947 A 108 (H) 10949/ 18H (1)
ik 2 # 3 June 2020 July 1, 2020 (Frldgy) ‘ September 18_, 2_020 (Fnday)
Weekend Summer (% &-237 2-week extension) (ZE&3#E > F HHEZH S|m|_lar Fo fl_JII-tlme programs,
. a 3-week extension is given)
Session
10947 A 10948 H14H (&) 1094 10H8H (M)
1094 4 & =M July 2020 August 14, 2020 (Friday) October 8, 2020 (Thursday)
£ Summer Session (% £ 238 2-week extension) (% £ 2 2-week extension)
2020 Academic B2 M3 10948 A 10949 f11H (&) 1094610 A8H (m)
Year/Summer Session | VVeekend Summer August 2020 September 11, 2020 (Friday) October 8, 2020 (Thursday)
Session (%E & 238 2-week extension) (% & 238 2-week extension)
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:E% E #—Monday E ¥ —Tuesday £ }| =Wednesday E # W Thursday E M B Friday Saturday
6/8 # %4 FRN OB (6/9 6/10 6/11 6/12 6/13
6/15 B4 AEREE 6/16 6/17 6/18 6/19 6/20 7 3k
Diplomas available for
pick up
6 A
June 6/22 6/23 6/24 6/25 3 & 6/26 % B 6/27
Dragon Boat Festival Adjusted Holiday
6/29 6/30 7/1 712 713 52 714 35 =
7/6 717 7/8 7/9 7110 2 B PEAR % A 108-2£ 47 |7/11
A AL
7/13 7/14 7/15 7/16 7117 7/18
A 7120 7121 EMBAFW % 4 108-23% [7/22 7123 7124 24K H Summer break  [7/25
ey X AR L B (4 ¥ 133 % % 3 Diploma
B0 H) pickup unavailable
7127 7/28 7129 7/30 7131 21k H Summer break  [8/1

¥ {73& & % ;X Diploma

pickup unavailable




E 7S

A | E#—Monday | E # =Tuesday |E #]=Wednesday| £ ] I Thursday E ¥ A Friday saturday
8/3 8/4 8/5 8/6 8/7 24k H Summer break 8/8
¥ 1= 3% & % B Diploma pickup unavailable
8/10 8/11 8/12 8/13 8/14 21k H Summer break 8/15
B 1= 2% & 2 % Diploma pickup unavailable
8H [s7 8/18 8/19 8/20 8/21 21k H Summer break 8/22
August ¥ {238 £ 2% B Diploma pickup unavailable
108-2%4t % & £ {1 & Bk
2019 academic year spring semester Master's/
Doctoral thesis defense ends
8/24 8/25 8/26 8/27 8/28 24k H Summer break 8/29
¥ 1= 3% & % % Diploma pickup unavailable
8/31 9/1 9/2 9/3 9/4 9/5
9/7 9/8 9/9 9/10 9/11 1092 ¥ 31 At 7 4 S & A # 1k 9/12
9H
September [g/14 9/15 9/16 /17 /18 108-2HF % 4 0 XL M A L B Lk B /19

(FAGEE#RLH)
2019 academic year spring semester thesis

submission deadline (Diploma pickup deadline

XI002F EEMMA R LR BB ELE (FIGESHILH) : 100F10A8H (M) °
2020 Academic Year Summer Session thesis submission deadline (Diploma pickup deadline) : October 8, 2020 (Thursday)

XERHYFEZTER  RARAZEAEZ 2N > UMb ZAHAE > ARBGREERTHLAAE
Diploma pickup will be unavailable on summer break days . In accordance with an announcement by the NTNU Personnel Office, diploma pickup will be unavailable during
select holidays during the summer break period. Any changes to this policy will be announced on the Office of Academic Affairs homepage.




? jjfE %}ﬁ Eﬁ Important Notes

MERNBRAEREXRBTFRLFIREE > WHEREXEH > BERTHAAEHE
If students fail to complete the necessary graduation and school-leaving procedures and pick up their diploma
before the stated deadlines, they shall forfeit their graduation eligibility for the current semester. Cases will be

handled in accordance with the following university provisions:

LBEFREAREBRE  RAKRSEHEHMEZMEERTE > LRAZZHE B H
XmEHRAERHR > BRI (ZH)EX -
For students who have NOT studied for the maximum time allotted for their degree, after registration and
course selection for the following semester and once a thesis has been submitted prior to the deadline for
that semester (summer session), students will, once again, be eligible to graduate and receive their diploma.

2. BEFRCEWE > NAKREBRSEMERA  TRAETNERE -
For students who have already studied for the maximum period of time allotted for their degree, they will
be considered as having failed their degree exam and, in accordance with university regulations, shall be

asked to withdraw from NTNU.
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Complete Compulsory School-leaving Procedures

(—) 2 B2 & B #EComplete Course Survey Forms

1. EEYABHRSLE  ARRELERAT T IEHRME -
Students enrolled in classes for the semester must complete course
survey forms before grades will be released.

L Ah R A TR 5 5 A R AR ) Z BRAZ R A B s kA o
Students studying overseas for the semester should first register
their overseas credits and/or apply for credit transfer.

L b ¥ B 32 %5 48 Curriculum Division, Office of Academic Affairs '
Al B7749-1114 ,
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(=) 5 & & it Return Graduation Attire ||»
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Clear all Tuition & Miscellaneous Charges ||-
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(M)E E & &k & B Complete Alumni Information Form

) EAEEEMZMA - RARNIPLELE -

If unable to connect, please log on rom a campus servetr.

After completing the form, please check your email inbox to verify email
address and finish the application process.

3) BIARHETEHEEZLEH -
International students should fill out an International Student Information
Form.
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— EE ﬁ,@ 7&"[; ﬁ!z %ﬁ&'}f#% $ Complete Compulsory School-leaving Procedures
(R)EFRFTRERR TR

Complete Department or Graduate Institute School-leaving- Procedures
1) XRH: R T EUEARR ) CREFFRARERHA - AERERFAE) -

Thesis Grade: Ensure that your Degree Exam grade has been sent to the Office of Academic Affairs (Graduate Student
Affairs Division or Division of Academic Affairs for Gongguan Campus).

2) BAWXWRER "BORAZAXFRARZwCERESLR, o

Check whether an Oral Defense Committee Signature Form verifying that you have passed your oral defense has been
attached to your thesis.

3) MARXERAHRAR "EUBRTRAXLBMEZRAMRE ) FURARZE Y (FERRYE RANSARKET
BEGE) BRAYR IFAE "BEIEBNAASERTEEREMRIERAMYRE ) RBAFARR
HEMEARZARAMEERERR

Applications for a postponement of the publication of a paper copy of a thesis are restricted to reasons stated in Article 14
of the NTNU Degree Conferral and Graduate Degree Exam Regulations (matters involving confidentiality, patent rights, or
legal issues may exempt the student from the necessity of public release). When applying, students are required to fill out a
Postponement of Thesis/Dissertation Application Form and, during their oral exam, provide the completed application
form to their oral defense committee members and head of the department for signature.

4) BEFERFTE®E - Return all department/graduate institute library books.
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A 5& }‘;% % ﬁE %ﬁﬁ'}f%% $I§ Complete Compulsory School-leaving Procedures

(RZEERHBEBRMRFH Complete NTNU Library School-leaving Procedures

1)

2)

3)

B Z e85 - N\ EE4 85 NTNU Main Library, Gungguan Library - & % @7749-5235 « 5236 )

% 75 B & B R # 8] 7% Return all library books and clear all fines.

BHZARMLERERGAR "HELRIAM

Following your degree exam, submit a final draft of your thesis and register on the NTNU Electronic Theses & Dissertations System

EAR "HELRXAA (A : http://gg.gg/ntnuetds ) & Rz X = B & K EE 2 XPDFE (1 FiF KW RME
BEZHEBA—RE)  BEHERANTFMEIAER  BEKHTBEANRAANAREE (LFeBHGEHE) -

Visit the NTNU Electronic Theses & Dissertations System (http://gg.gg/ntnuetds) to upload a PDF file of the final draft of their thesis (no
watermark or passwords required, these will be handled by the library system). Allow three (3) working days for the library to review your
electronic document. After receiving approval, please log onto the NTNU Electronic Theses & Dissertations System to print out a Copyright
Permission Agreement for NTNU Thesis/Dissertation. (A barcode will be present at the heading of the form).

MR ARTX (Ee2f) RELEBMERFZUmXBERE (RXELRBERBRBENRZAIIN )
Submit two (2) paper copies of your thesis with Copyright Permission Agreement for NTNU Thesis/Dissertation attached (after the
electronic copy of your thesis has been approved, you may print out the Copyright Permission Agreement for NTNU

Thesis/Dissertation on the NTNU Electronic Theses & Dissertations System

RETLTRAGELFTRER S —OMBAREETEES - — M ARTR-MAARINE -

At the heading of the Copyright Permission Agreement for NTNU Thesis/Dissertation is a barcode and an area where your signature is required.
One (1) copy of this form should be submitted to the Library front desk, the second and third copies should each be attached to a paper copy of
your thesis.
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X F & B IH Student Thesis—Points to Remember

A TS
g'fi :
AT LEH% /A B # 3% Application for the postponement of thesis publication (paper copy)

cMARXERAFRAS "RUBTERAREBMTAMRE ) FURHAEZEN (FERE BNFRARRETREREE) ¥
AHw LRAE "HUERNEAREEFEERRURXERAATRE ) AT AR R ENEAZRRAEE
FERE - WRELRIARWXNE > MEBRABRKIRE LAY - PR2AHFARARIBIEETHEH -

» Applications for a postponement of the publication of a paper copy of a thesis are restricted to reasons stated in Article 14 of the NTNU Degree
Conferral and Graduate Degree Exam Regulations (matters involving confidentiality, patent rights, or legal issues may exempt the student from the
necessity of public release). When applying, students are required to fill out a Postponement of Thesis/Dissertation Application Form and, during
their oral exam, provide the completed application form to their oral defense committee members and head of the department for signature. The
application form should be placed (not bound) within the thesis and when completing school-leaving procedures the original form and two (2)
copies shall be submitted alongside the thesis to the NTNU Library.

WX ZET 158 E Nochanges to power of attorney
- 10887 ERIKBH R E "X BREA—BEH - THEE, o

* In accordance with the decision of the 15 meeting of the Academic Affairs Committee for the 2019 academic year: “Once authorized, a power of
attorney form may not be altered.”

W X 145, No alterations or replacements following thesis submission
cREAR "BUBTERREBMERRE ) FUKRARE  ARLZHERBRERLEMWXE - THEETH®R -

» Article 14 of the NTNU Degree Conferral and Graduate Degree Exam Regulations states that following the submission of their thesis to the library,
graduate students shall be unable to alter or replace their thesis.
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Before visiting the Offlce of Academic Affairs to pICk up thelr dlploma students
should first log onto the Graduating Student Information Portal
(https://reurl.cc/7A30QD) to ensure that, in addition to the procedures laid out by
the Office of Academic Affairs, all other necessary steps have been completed.

1 ERERRA (ERIFER) 2H 2B RALE

Ensure that grades have been reported for all courses (including intercollegiate

EARAREEERK - courses) and that all procedures as detailed above have been completed.

2. BHREAR (MAHRNEEZBHKRFEEALE ) » £ | Studentsshould remember to bring their student ID when picking up their
ABEEEFEUTE TR AL ERHEBAR diploma (1D will be stamped by staff of the Office of Academic Affairs after
B o which it will be returned). If you have lost your student ID, first report it on the

Reporting a Lost Student 1D and Student 1D Reissue System (a reissue of your
student ID is not necessary).

3. FEFXLADENEE  HNEtMARLEE - Sign to receive your diploma. If you have entrusted another party to pick up your

maZ [AMBERZAT] (FRETRFEZLZE
AT REAARE TR EGEEE )

diploma, you are required to fill out a School-leaving Procedure Power of
Attorney Form (the form should be signed by both parties. The party entrusted to
pick-up the diploma will be required to show 1D for verification).

® AHRAEREXRRFRLFANATE - WHE
SHEXEH > LTRUEMEEERBBHE

Student who fail to complete the necessary school-leaving procedures and pick
up their diploma within the periods given shall forfeit their graduation eligibility
for the current semester. Absolutely no extensions will be given.



https://reurl.cc/7A3Qb
https://reurl.cc/7A3Qb
http://www.aa.ntnu.edu.tw/files/archive/3132_4b9c2ac8.pdf
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2019 academic year spring semester diploma pickup times

108-2£: 3] & ¥ Spring semester of the 2019 academic year

« 109.06.15 (—) #£ZF109.09.18 ( &)1k

» Students graduating in the spring semester of the 2019 academic year: From June 15, 2020 (Monday) to September 18, 2020
(Friday).

—jx Lt H (H—F#HFE ) General Working Days ( Monday ~ Friday )

e FH8:304ZH412: 00 (8:30am~ 12pm)
« T41:304%5:00% (1:30pm~5pm)
o fREER] (12 :00~13:30) #{=35F % 5 (Diploma pickup is not available from 12pm ~ 1:30pm)

2 Summer Break Period

- ZREOUERERE  RABRAZFENEZZRE  YERG > EHAE  FRBGRYE A E LA
4 o Diploma pickup will be unavailable on summer break days . In accordance with an announcement by the NTNU Personnel

Office, diploma pickup will be unavailable during select holidays during the summer break period. Any changes to this policy will
be announced on the Office of Academic Affairs homepage.

s B2RHEHBFEMIR BITH AEIFEF RIS O o During the days of the summer break period only the first-floor

service window of the Office of Academic Affairs (Administration Building) will be open for student inquires.



F % FHE AR EME: Graduate Student Diploma Pickup Locations

e

£ B 7 College

# Fit Al

Department/Graduate Institute

47 3% 3 B Pickup Location

# F £ 7 College of Education

X &z College of Liberal Arts

2 i £ % College of Arts

£ T £ % College of Technology and Engineering

& 4 2 7 College of Music,

% 38 £ 7 College of Management

&t £: £ College of International Studies and Social Sciences
£ % R B ¥ 27 School of Learning Informatics

A 4y F} 2 2 2 B2 School of Life Science

& % FpAll departments and graduate institutes

3¢ £ % College of Science

2 & % Department .of Mathematics
% T % Department of Computer Science and
Information Engineering

& {Kk £ % College of Sports and Recreation

#& 7 # Department of Physical Education
1A it Bt Graduate Institute of Sport, Leisure, and
Hospitality Management

B R AT 5 & BB A

Graduate Studies Division, Office of
Academic Affairs

R AT BR K A& 24& Administration
Building 2F, Main Campus
F L Phone@®@ : 7749-1107

(& K% & fn P R LB 1625% )
(No. 162, Sec. 1, Heping East Rd., Da’an
District, Taipei)

#% 4% % Department of Athletic Performance

78 £ [ College of Science

Y1 32 % Department of Physics

1t £ % Department of Chemistry

H £} % Department of Earth Sciences

# Z; Bt Graduate Institute of Science Education

3% #; B Graduate Institute of Environmental
Education

W RN BB A

Division of Academic Affairs for
Gongguan Campus

NER B LG a1
Office of Academic Affairs ,General Hall,
1F, Gongguan Campus
& #EPhone® : 7749-6549

(&b A% EIT M #E45885% )
(No. 88, Sec. 4, Tingzhou Rd., Wenshan
Dist., Taipei)




