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Graduation and school-leaving procedures

in the Spring semester of the 2020 academic year

A : School-leavingProcedures:

B Office of Academic Affairs homepage (https://reurl.cc/drINZ6 ) / Graduation/
Log onto the Graduating Student Information Portal
Graduating Student B The system will be live starting from June 8, 2020. (After August, Please logon with Student ID
Information Portal number and ARC number as your password.)

B Once all graduation and school-leaving procedures have been completed, certain online applications
and permissions will be closed. .
M Any question please call Ms.Chen:02-7749-1102 or email to hsuan18@ntnu.edu.tw "E E
1

B School-leaving Procedures
1.Return Graduation Attire (Property Management Division, Office of General Affairs7749-1978)

2.Return all library books and clear all fines.(NTNU Library7749-5235 ~ 5236) o

3.Ensure that grades have been reported for all courses3 Students studying overseas for the semester should 'nformation Portal
first register their overseas credits and/or apply for credit transfer. (Registry Division 7749-1077)

Complete
Compulsory

School-leaving
Procedures 4.Clear all Tuition & Miscellaneous Charges(Cashier Division, Office of General Affairs7749-1343)

5.Complete Course Survey Forms(Curriculum Division, Office of Academic Affairs7749-1114)

6.Complete Alumni Information Form. If unable to connect, please log on from campus server.(Center of Public Affairs7749-1195)

7.International students should fill out an International Student Information Form.(Office of International Affairs7749-1275)

W From June 15, 2020(Mon.)

B If you have entrusted another party to pick up your diploma, you are required to fill out a School-leaving
Bripg Studgnt ID Procedure Power of Attorney Form (the form should be signed by both parties. The party entrusted to
to Pick Up Diploma , , ' , o

pick-up the diploma will be required to show ID for verification.
MW If you have lost your student ID, Please report it on the Reporting a Lost Student ID and Student

ID Reissue System.

B. Graduate Student Diploma Pickup Locations and times:

B General Working Days (Monday ~ Friday ) : 8:30am ~ 12:00pm - 1:30pm ~ 5:00pm

B Diploma pickup will be unavailable on summer break days. In accordance with an announcement by the
NTNU Personnel Office, diploma pickup will be unavailable during select holidays during the summer break period.
Any changes to this policy will be announced on the Office of Academic Affairs homepage.

PiCkUp Locations Monday Tuesday Wednesday Thursday Thursday Saturday Sunday
6/15 6/16 6/17 6/18 6/19 6/20 6/21

C0||ege Of Education N Diplomas available Supplement workday
. . for pick up for June 26
COIIege of Liberal Arts 6/22 6/23 6/24 6/25 Dragon Boat 6/26Ad justed 6/27 6/28
College of Management * Festival Holiday
College of Technology and Engineering 6/29 6/30 /1 /2 /3 /4 /5
College of International Studies and Social Sciences
. /6 /7 7/8 7/9 7/10 7/11 /12
College of Arts - College of Music RPN
Department of Physical Education 7/13 /14 7/15 7/16 /17 7/18 7/19
Department of Mathematics
Department of Computer Science and Information Engineering | [7/20 7/21 /92 7/23 7/24Sumner break  |7/25 7/26
Department of Life Science
q oo Q 5 A o /27 7/28 7/29 7/30 7/31Summer break 8/1 8/2
Registry Division, Office of Academic Affairs (02)7749-1077 o ‘
Administration Building 1F, Main Campus L. 8/3 8/4 8/5 8/6 8/7Sumer break  |8/8 8/9
No. 162, Sec. 1, Heping East Rd., Daan District, Taipei.
. 8/10 8/11 8/12 8/13 8/14s break  |8/15 8/16
Department of Athletic Performance wner e
Department of Physics 8/17 8/18 8/19 8/20 8/21Sumer break  |8/22 8/23
Department of Chemistry
Department of Earth Sciences 8/24 8/25 8/26 8/27 8/28Sumer break  |8/29 8/30
Division of Academic Affairs for Gongguan Campus (02)7749-6549 | [s/3 9/1 9/2 9/3 9/4 9/5 9/6
Office of Academic Affairs ,General Hall, 1F, Gongguan Campus
No. 88, Sec. 4, Tingzhou Rd., Wenshan District, Taipei. 9/7 9/8 9/9 9/10 9/11 9/12 9/13
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